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Pre-authentication of certificates or documents for 
the purpose of legalization or for an apostille
Would you like to have a school certificate issued in the federal state of Bremen, a 
teacher's professional qualification certificate or a certificate issued by a university in the 
federal state of Bremen pre-certified in order to be able to apply for an apostille or 
certification for the purpose of legalization for use of the document abroad at the Senator 
for the Interior and Sport? Find out more here.

Competent Department

Universität Bremen | International Office
Die Senatorin für Kinder und Bildung | Referat 21 - Gestalterische Aufgaben der 
allgemeinbildenden Schulen und der Lehrerbildung
Die Senatorin für Kinder und Bildung | Referat 22 - Ministerielle und schulbetriebliche 
Aufgaben, Berufsbildende Schulen
Die Senatorin für Kinder und Bildung | Referat 24 - Schulbetrieb, Schulentwicklung, 
Beratung und Aufsicht –Allgemeinbildende Schulen–

Basic information

In order to have a German public document legalized for legal transactions abroad, a 
preliminary certification is required in the first step.

Pre-certification is also required for the creation of an apostille in the federal state of 
Bremen.

The authenticity of the signature and the authenticity of the seal or stamp on the document 
are certified.

The following documents issued in the federal state of Bremen can be pre-certified at the 
Senator for Children and Education:  

Certificates from public and private schools
Certificate of the Second State Examination for Teaching Qualifications
Certificate of the First State Examination for Teaching Qualifications (here: only old 
cases before the introduction of the Master of Education)
Certificate of the state examination (as part of the special measures to recruit teachers 
in accordance with Section 6a of the Bremen Teacher Training Act - BremLAG)

https://www.service.bremen.de/de/dienststelle/bremen128.c.2597313.de
https://www.service.bremen.de/de/dienststelle/bremen128.c.1840831.de
https://www.service.bremen.de/de/dienststelle/bremen128.c.1840779.de
https://www.service.bremen.de/de/dienststelle/bremen128.c.1948786.de
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The following documents issued by state and private, state-recognized universities in 
Bremen can be pre-certified by the Senator for the Environment, Climate and Science 
(responsible office: University of Bremen | International Office):  

Degree certificate
Certificate of the award of a university degree
Certificate of enrollment

With the help of the pre-authentication of the above-mentioned documents, it is possible to 
apply for an apostille or a certification of the documents for the purpose of legalization at 
the Senator for the Interior and Sport in a second step.

Requirements

The document was issued in the federal state of Bremen.
Documents from authorities in other federal states must be notarized in the respective 
federal state.

What documents do I need?

Documents for the Senator for Children and Education  
Informal application with your address and contact details, preferably in advance 
by e-mail. In this application, please state the country for which you require pre- 
certification.
Original certificate and copy.
Valid identity card or passport

Documents for the Senator for Environment, Climate and Science  

Informal application by e-mail stating your address and the country for which the pre- 
certification is required. The original or an officially certified copy will be sent directly 
by the issuing university.

Procedure

Please clarify in advance whether you need an apostille or legalization and which 
requirements must be met. To do this, you can contact the embassy or consulate of the 
country concerned.

Before the final document can be issued by the Senator for Home Affairs, you will need 
preliminary legalization.

If you live in the federal state of Bremen, please make an appointment to come in person 
and bring all the required original documents with you. You will also pay the fee in cash at 
this appointment.
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If you live outside Bremen, you can also apply for the pre-certification of your document in 
writing. To do this, please send an informal application together with your contact details 
and the original certificate together with a copy by registered post. After processing, you 
will receive the original certificate back by registered letter with acknowledgement of 
receipt. Please note that in addition to the processing fee, there will be separate postage 
costs for this, which will be charged to you. Pre-certification can only take place once 
payment has been received.

Competent authorities:  

For certificates from private general education schools and for certificates for the first 
and second state examinations in accordance with the Bremisches Ausbildungsgesetz 
für Lehrämter, BremLAG: 

Department 21 - Design tasks of general education schools and teacher training
For certificates from private and public vocational schools: 

Department 22 - Ministerial and school operational tasks, vocational schools
For certificates of general public schools: 

Department 24 - School Operations, School Development, Counseling and 
Supervision - General Education Schools

For certificates from a university in Bremen: 
University of Bremen | International Office

With the pre-certification you can obtain the final document from the Senator for the 
Interior and Sport.

Legal bases

§ 1 BremVwVfG in Verbindung mit § 34 VwVfG
Kostenverordnung der Bildungsverwaltung (BiKostV) vom 10. Januar 2017 - 
Transparenzportal Bremen
Kostenverordnung der Wissenschaftsverwaltung (WiKostV) vom 31. Januar 2017- 
Transparenzportal Bremen

More information

With the pre-legalization you can contact the Senator for the Interior and Sport to apply for 
an apostille or a pre-legalization for the purpose of legalization for the use of the document 
abroad. Further information can be found under the link "Information on the legalization 
procedure of the Federal Foreign Office" under "Further information".

Documents from authorities in other federal states must be pre-certified in the respective 
federal state.

What deadlines must be paid attention to?

Not specified

https://www.gesetze-im-internet.de/vwvfg/__34.html
https://www.transparenz.bremen.de/metainformationen/kostenverordnung-der-bildungsverwaltung-bikostv-vom-10-januar-2017-156256?asl=bremen203_tpgesetz.c.55340.de&template=20_gp_ifg_meta_detail_d#top
https://www.transparenz.bremen.de/metainformationen/kostenverordnung-der-wissenschaftsverwaltung-wikostv-vom-10-januar-2017-230733?asl=bremen203_tpgesetz.c.55340.de&template=20_gp_ifg_meta_detail_d
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How long does it take to process

The processing time is between 3 days and 6 weeks.

What are the costs?

Information on the costs can be found in the relevant cost regulations.
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